Sample Letter of Good standing from a Bank

( Please use company’s stationary )

Name of the Bank

Address

City, State, Zip Code of bank

Date

 

To Whom it may concern

 

Dear Sir or Madam:

Mr./Mrs./Ms/Company Name/ is a depositor in good standing at this bank since……( date ).

 

Sincerely,

Signature and stamp of bank official.

Sample Employer Reference Letter

( Please use company’s stationary )

Name of Employer

Address 

City, State, Zip Code, Phone / Fax.

Date

To whom it may concern

This reference letter is provided at the request of name of former employee.The information contained in this letter is confidential and should be treated as such. It should not be disclosed to anyone within your organization who would not be involved in the hiring decision regarding this individual. Moreover, it should not be disclosed to anyone outside of your organization without the written consent of [individual's name]. 

[Individual's name] has been employed by our company since [date] and has held the following position(s): [list positions and salary in each position].[Individual's name] interacted well with co-employees, was reliable, and showed good judgement.

If you would like to discuss this further, please feel free to contact me. 

 

Sincerely, 

Signature and stamp.

SAMPLE CREDIT REFERENCE LETTER
( Please use company’s stationary )

 

 

Name of Lender/Financial company

Address 

City, State, Zip Code, Phone / Fax.

Date

RE: Name of Borrower

 

To whom it may concern

Dear Sir or Madam:

 

At the request of (name of Borrower), we are pleased to inform you that he/she has been a most valued customer of our company since (insert date). He/she has maintained an account balance/ relationship of (insert amount in USD).

 

He/she has conducted his/her affairs with us in a very satisfactory manner. At a personal level, we feel he/she is of good moral character. Therefore, that he/she would comply dutifully with any financial obligation incurred with your institution.

 

Please do not hesitate to contact us if we can be of further assistance.

 

Sincerely,

 

 

Name of Signer

Title within the company / corporation.

